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The work is done! 

Creating exports & reports with MAXQDA 

Andreas Müller – andreas@muellermixedmethods.com 

 

Overview: 

We can differentiate three types of use cases for MAXQDA’s reports and exports. 

1. Exporting single MAXQDA elements for printing, exchange or continued 

work 

2. Creating well-structured reports for your final paper or thesis 

3. Converting the entire MAXQDA project file for archiving data or continued 

work with other programs 

 

1. Exporting MAXQDA elements 

We can export various kinds of data from MAXQDA including documents, Codes, 

Coded Segments, Summaries and more. 
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Most importantly, we can import coded documents and visualize their coded 

segments. To export individual documents, right-click them in the "Document 

System" and select Export Document from the context menu. 

 

This will result in a PDF Document with coding stripes visualized on the left: 

 

 

You can read more about this feature in the online manual: 

https://www.maxqda.com/help-mx24/report-and-export/export-documents  

 

2. Creating Reports 

https://www.maxqda.com/help-mx24/report-and-export/export-documents
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We can use the “Reports > Codebook” feature to automatically generate a 

Codebook that lists all selected codes and their associated code memos 

 

Example from a Codebook Export 

You can read more about this feature here: https://www.maxqda.com/help-

mx24/report-and-export/creating-a-codebook-with-category-definitions  

 

We can use the “Reports > Smart Publisher” feature to export coded segments 

in a well-formatted Word document. 

 

Example from a Smart Publisher export 

https://www.maxqda.com/help-mx24/report-and-export/creating-a-codebook-with-category-definitions
https://www.maxqda.com/help-mx24/report-and-export/creating-a-codebook-with-category-definitions
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You can read more about this feature here: https://www.maxqda.com/help-

mx24/report-and-export/smart-publisher 

 

Finally, we can use “Analysis > QTT: Questions – Themes – Theories” to gather our 

findings and export them in a well-structured report. It allows us to keep our 

interpretations about visual tools or tables always close to the data. 

 

Example from the QTT worksheet 

You can read more about it here: https://www.maxqda.com/help-

mx24/questions-themes-theories/the-idea-behind-questions-themes-theories  

 

3. Converting the project file 

For exporting the entire project file, we have the following options: 

1. We can export the entire project components as an Excel file under 

“Reports > Export > Project Components as Excel file” 

https://www.maxqda.com/help-mx24/report-and-export/smart-publisher
https://www.maxqda.com/help-mx24/report-and-export/smart-publisher
https://www.maxqda.com/help-mx24/questions-themes-theories/the-idea-behind-questions-themes-theories
https://www.maxqda.com/help-mx24/questions-themes-theories/the-idea-behind-questions-themes-theories
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2. We can store our data in an open format to archive it under “Home > 

Archive Data” 

3. We can export our format by saving the project file as a QDPX file. It can 

be opened with many other QDA software programs. 

 

 

 

Advice on making the most out of your reports: 

• Consider the length of your coded segments during coding 

• Use segment comments to your advantage 

• Keep all your notes organized as Memos inside MAXQDA 

 

Contact to your Trainer 

Andreas W. Müller (Vienna) 

 andreas@muellermixedmethods.com 

+ +43 677 63756688 
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