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Spotlight Session: Paraphrasing with 
MAXQDA 
Paraphrases are summaries of individual sections of your data written in your  
own words. The MAXQDA Paraphrasing tool enables you to write brief (255 characters) 
summaries of segments of text. It can be very useful in creating a literature review or 
helping to build a code system inductively.  

How to Paraphrase 

Go to the Analysis menu, Select the icon for Paraphrase. Either select the sub-menu, or 
just double-click to begin paraphrasing. 
 

 
Once you select Paraphrase, all other analysis tools are temporarily disabled until you 
switch to a different tab or click on the paraphrase icon again.  

Paraphrasing a document 
Go into the document system and 
highlight the text you want to 
paraphrase. When you release 
your mouse a paraphrase window 
opens, and you can write your 
paraphrase. There is a 255-
character limit. 
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Once you click ok, the paraphrased text turns green and the paraphrase shows up in the 
right sidebar. 
 

 

Viewing your paraphrases 

MAXQDA provides three ways to “see” what you have paraphrased 
1. You can scroll through a document and view paraphrases in the right sidebar 

 

 
 

2. You can use the Paraphrased Segments tool in the Code system, which is 
below your codes. 

 
 
 

3. You can use the Categorize Paraphrase tool, or the Paraphrase Matrix tool 



 

Dr. Michael Gizzi, https://www.4stagesofresearch.com/       3 

Categorize Paraphrases 

Categorize paraphrases is available from the main paraphrase icon. It enables to you see 
all of your paraphrases with the code system to the left. You can use this to organize 
paraphrases and link them to new or existing codes.  
 

• This lets you organize paraphrased segments and create codes from them 
• It allows you to organize paraphrases using a drag-and-drop function.  
• You can link paraphrases to existing codes or add new ones.  

 

Linking Codes 

• Select the paraphrase (it turns blue) 
• Drag it to an existing code 
• A plus sign appears 
• Release it and then the code will be linked to the paraphrase 

 

 

Creating Codes from paraphrases 
To create a new code from a paraphrased segment, select the paraphrase (it will turn 
blue). Right click, and select “Create and Assign New Code” 
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Paraphrase Matrix 
The paraphrase matrix allows you to see all paraphrases from selected documents or 
groups of documents in a table or matrix format 
 

• Go to Analysis, Paraphrase,  
Paraphrase Matrix 

• Either drag and drop documents into the 
dialog box, or select Insert Activated  
Documents 

 
 
 
It creates an easy to read, text-editable version of 
paraphrases in order they appear in each 
document. 
 
• The paraphrase matrix can be exported to 
Microsoft Word or Excel 
• It can also be viewed with hyperlinks to the 
actual documents, which will bring you directly 
to the paraphrased segment in your document 
• This tool can be very useful if you have 
extensive paraphrases in similar documents 
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Printing Paraphrased segments 
You might want a printed version of a document with paraphrases.  Select print from 
the Paraphrase icon, and you can easily view your document outside of MAXQDA on 
paper or PDF with paraphrased text included 
 
 
 
 
 
 
 
 
 
 

 

For More Information 

Please visit https://www.4stagesofresearch.com  
mgizzi@ilstu.edu,  mgizzi@gmail.com  


