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Reports with MAXQDA

e MAXQDA's report and export functions come in handy when for example
working in a team or when you need to report your results at the end of your
research. Obviously, when publishing your paper or report, the data that you
have to provide should make it easy to understand your research process.

e First, be transparent about the heart and soul of your research: the codes. Let
MAXQDA easily create a codebook based on the code memos that you have
created during the coding process. This way, every reader can understand how
you defined the codes and how you understood them during your research. Go
to: Reports > Codebook

@ @ Codebook

Only codes with code memos

Only top-level codes

Options

Standardize memo fonts
Number codes
Include parent code in code names

Export code system with frequencies

® o e

e Literature tip: MacQueen et al. 1998
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Exports with MAXQDA

e Second, reporting your findings means reporting your coded segments.
Supervisors, journal reviewers and others would like to see what you have coded
and where. There are several options to do so:

o First, you can export the coded segments for each document individually
by clicking with a right-click on the document and select the overview for
the coded segments. The same applies for document groups.

o Second, you can export the codes segments displayed in the retrieved
segments window. Here, you can export it to Excel, Word or as a HTML-
file.

o Third, you can export your summaries either individually or using the
export button in the Reports-ribbon.

o Fourth, and this might be the easiest way to create one single file for your
supervisor for example, using the option “Project Components as Excel
file”. MAXQDA creates one Excel-file, containing every single information
in the project file.
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Data Archiving

e Another new feature is the option of archiving. Click on “Archive Data” in the
Home ribbon. You can select and deselect components of your project that
should be stored or not:

o ® Archive Data

Your documents are automatically stored in the archive.

In addition, you can include or exclude the following items:
Statistical data (variables)

Media data (audio and video files)

Meta data (memos in "Document System")

Themes (code system)

Compress into single file (ZIP)

o B o

o MAXQDA creates one single folder containing the documents, media and meta
data as well as the statistical data. It does NOT contain the coded segments.

. Archive_Life...on_20200126 P .| Focus_groups

.| Media data » || Interview_tra...pt_with_audio
. | Meta data » | Interviews_Indiana
| Statistical data » [ Interviews_New_York
B: Themes.xlsx Literature

| Pictures

| Twitter_data
Videos

YouTube_comments
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