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Building Code Systems with Paraphrases 

Learning Objectives 
On completing the Paraphrases Spotlight Session, participants will be able to: 

• Employ the Paraphrases function to develop brief summaries of data segments 

• Distinguish between Paraphrases, Memos, and Summaries 

• Identify uses of the Paraphrase “code” that appears in the Code System 

• Develop categories/codes based on a review of Paraphrases 

 
Session Outline 

The Paraphrases function is a very useful tool for initial data review and reduction 

• Develop very brief summaries of data segments prior to coding (after too!) 

• Identify new codes/categories by reviewing Paraphrases 

• Review Paraphrases and its associated data/text by codes/categories 

Demonstrate 

• Opening the Paraphrases Function 

• Highlighting text and writing paraphrases (distinguishing Memos!) 

• Reviewing data (accessing quotes through grid, reading and summarizing) 

• Inserting quotes in summaries  
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Starting Paraphrases 
 
The Paraphrase function is found under Analysis; click on the Paraphrases icon to begin. 

• Highlight the text you wish to paraphrase. On releasing the mouse, the paraphrases 
window will appear. After writing your paraphrase, press enter or click on OK. 

Note: there is a limit of 255 characters for paraphrases 

 
 
 Paraphrased text appears in green highlight  right click to resize column 
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Paraphrases versus Memos 

 
 

The Paraphrase “code” 
A new code Paraphrases will appear in the Code System, containing each highlighted seg-
ment you paraphrased. You can then open the “Categorize Paraphrases” window to create 
new codes/categories. 
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Creating Codes with the Categorize Paraphrases window 

 
 
 
Right click on a row in the table and select the “create and new code” option. Create a Code 
name - add a color and definition if desired. The code will automatically be applied to the 
Code System.  
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• To add an existing code to a Paraphrase, drag the selected row to the code name.  

• To delete a code from a Paraphrase, hover your mouse over the codename in the cell 
with the list of codes until a small x appears. Click on it to remove the code. 

• To create a new code without applying it to a Paraphrase, click on the “new code” 
icon. 

Customize the Categorize Paraphrase Table 
 
You can view only Paraphrases from a particular category and/or only activated documents 
by clicking on the appropriate icon. 
 

only Paraphrases from a particular category  only activated documents 

 

 

 
 


